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00paboTKH MepcoHABHBIX JaHHBIX cy0bekTOoB 000 «AIM3»

1 O0uMe monoXeHus

1.1. Tlonutuxka o60paboTku mepcoHanbHBIX maHHEIX OO0 «A3M3»
(manee — ITomuTHKa) ompenenseT OCHOBHBIE NPHHIMIIEI, eI, (YHKLUMU, YCIOBHUS,
crioco6sl 06paboTKH, NepeyeHb, npaBa cyOpeKToB 00pabaThIBaEMBIX NEPCOHANBHBIX
IaHHBIX, a Takke peanuzyemele B OO0 «ADM3» TpeGoBaHHS K 3allUTe
TIEpCOHANBHBIX JaHHBIX.

1.2. OcHOBHBIE OHSTHS, HCTIOIb3yeMbIe B [lonuTHKe:

— IIepcoHallbHBIE JaHHEIEe — JTr00as uHpopMalys, OTHOCIIIASACS K IPSMO HIIH
KOCBEHHO OIIpelIe]IeHHOMY WJIH OIpefeisieMoMy (HU3MUEecKOMy JHUIY (CyOBeKTy
IIEPCOHANBHBIX 1aHHBIX);

— OIepaTop MEPCOHANBHBIX NaHHBIX (OllepaTop) — rocymapCTBEHHBIA Opra,
MYHHUIMIIATBHEIN OpraH, IOPUANYECKOe WK (PH3UUECKOe JIUI0, CAMOCTOSTENBHO HITH
COBMECTHO C JApPYIrHMH JHLAMH OpraHu3ylomue H (WIH) OCYIIECTBISIOIINE
00paboTKy IEpPCOHANBHBIX [aHHBIX, a TaKXe OIpelelsiompe Iead o0paboTKu
NIePCOHANBHBIX NAaHHBIX, COCTaB IEPCOHANIBHBIX NAaHHBIX, IOIEXaIluX oOpaboTke,
JefcTBus (OIepaluu), coBepliaeMble ¢ IePCOHANBHEIME TaHHBIMU;

— uHG(OpMalUOHHAs CcHUCTeMa MEePCOHATBHBIX MAHHBIX — COBOKYITHOCTH
coJiepXamuxcs B 0a3ax NaHHBIX IIEPCOHANBHBIX JNAHHBIX M OOECIEYHBAIOIIMX HX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJOTHI H TEXHUYECKUX CPEJCTB;

— pacmnpocTpaHeHHe IIepCOHANBHBIX MaHHBIX — [eHCTBHA, HaIpaBJieHHBIE
Ha PacKpBITHE NIEPCOHANIBHBIX JaHHBIX HEOMPeIeIeHHOMY KPYTy JIHII;

— IpeJOoCTaBICHHE IIEPCOHANBHBIX JaHHBIX — JCHCTBHS, HalpaBJIEHHEBIE
Ha pacKphITHE TIEPCOHANBHBIX JaHHBIX ONPENeIEHHOMY JIHILY FUIH KPYTy JIHII;

— 00paboTKa NEpCOHaNBHBIX NAHHBIX — JF000e HelcTBHe (Oomepauus) HIIH
COBOKYIHOCTh NEHCTBHHU (omepanuii) ¢ IepcOHaIBHBEIMH JaHHBIMH, COBEPIIAEMBIX
C HCIOJIb30BaHUEM CPEJCTB aBTOMATH3AIMH MK 0€3 UX UCIIOJNB30BAHHUS.



2 Ienu cbopa mepcoHaNbHBIX JaHHBIX

2.1. OO0 «ADM3» ocymecTBisieT 00paboOTKy IEepCOHANBHBIX JaHHBIX

HA 3aKOHHOW U CIIpaBeIUBOH OCHOBE.
2.2. lenamu o6pabotku nepcoHanbHbIX AJaHHEIX B OO0 «ADM3» aBIArOTCS:

— 00paboTKa B COOTBETCTBUHM C TPYAOBBIM 3aKOHOIATEIHECTBOM;
— 00paboTka Ha OCHOBaHHH AOT0OBOpa C KOHTPAareHTaMu;
— OJHOKpATHBIN IIPOIYCK Ha TEPPUTOPHIO.

3 IlpaBoBoe 06ocHOBaHHE 0OPabOTKH NEPCOHATBHBIX JaHHBIX

3.1. OO0 «ADM3» npu 06paboTKe MePCOHATHHBIX JAHHBIX PYKOBOACTBYETCS:

— Koncrurynueit Poccuiickoit @eneparnumy;

—  ®enepanpHpiM 3aK0HOM Ne 152 «O mepcoHaIbHBIX NaHHBIXY;

— IlocranoBnenuem IlpaBurensctBa P® ot 01.11.2012 Ne 1119
"O6 yTBepKaeHHN TpeOOBaHMIA K 3al[UTe TIEPCOHAIBHBIX JaHHBIX PH WX 00paboTke
B HH(OPMALIHOHHBIX CUCTEMAX [TEPCOHANIBHBIX JaHHBIX";

— IloctaHoBneHHeM mnpaButenscTBa P® ot 15 centTsadps 2008 r. Ne 687
"O6 yTBepKICHUM TONOXKeHHs 00 0coOeHHOCTIX 00paboTKH MepCOHATBHEIX
JAaHHBIX, OCYLIECTBIIAEMOM Oe3 HCIIOMB30BaHMs CPEACTE aBTOMATH3AIHH "]

— @epepanpHeiM 3akoHOM oT 27.07.2006 Ne 149-®3 "O06 wundpopmauuy,
HH(POPMALIMOHHBIX TEXHOJIOTHAX H O 3aluTe HHpopMaun";

— Ilpuxazom @OCTOK Poccuu ot 18 despans 2013 r. Ne 21
"O6 yTBEpP)KIOEHUH COCTaBa M COAEPXKAHUS OPTaHW3AIMOHHEIX M TEXHHYECKUX Mep
no obecrnedyeHuro 6e30IaCHOCTH II€PCOHANBHBIX JaHHEIX HpH HX 00paboTke
B MH(QOPMAITHOHHEIX CHCTEMaX [IEPCOHAIBHEIX JaHHBIX";

— Cratpamu 85-90 Tpynooro konekca P®;

— JloroBopaMu ¢ KOHTpareHTamH,

— DBHyTpeHHHUMH OOKYMEHTHI B O0JIACTH 3allUTHI IEPCOHANBHBIX HJAHHBIX
YTBEpXKIEeHHEIE pacriopsbkeHreM ['eHepanbsaoro gupextopa OO0 «ADM3»:

1) IDOKyMEHTBHI, ONpeIelroIUe MOPSI0K 06paboTKH MEPCOHANBHEIX JaHHbIX;

2) mpHukasbl 00 YTBEP)XKOEHHH MECT XPaHeHUS MAaTEPHANbHBIX HOCHTEJeH
TIEPCOHANIBHBIX HaHHBIX;

3) npukasel 06 yCTaHOBIEHHH IepedHs JIHI, OCYLIECTBISIOIHUX 00paboTKy
NEPCOHANBHBIX JaHHBIX THO0 UMEIOIIHX JOCTYII K HHM;

4) dopMel cornacuii cydbexTa Ha 00paboTKy ero MepcoHaNbHEIX JaHHEIX;

5) IMOKYMEHTHI, yCTaHaBIUBAIOLIHE IpOLEayPEI, HanpaBlieHHbIE
Ha IpenoTBpallleHue U BBIABIEHHE HapyIlIeHHH 3aKkoHoAaTelscTBa P®, ycTpaHeHHe
IIOCIIEICTBUH TaKUX HApyIIEHUH;



6) MOKYMEHTEI, perjaMeHTHPYIOIe IOPANOK OCYIIECTBIEHHS BHYTPEHHETO

KOHTPOJIS;
7) IOKYMEHTEHI, HalpaBIEHHBIE Ha OLEHKY Bpenda, KOTOPBIH MOXeT OBITh

IpUYUHEH CyOBEKTaM MepCOHANBHBIX aHHBIX B Cllyyae HapylIeHHs (eleparbHOro
3aKOHOAATENBCTBA B OOJIACTH IePCOHANBHEIX JaHHBIX;
8) mopsmok JgocTyma JIMII B IIOMEIIeHHs, Ine BeleTcs o6paboTka

NEPCOHATBHBIX NaHHBIX,
9) THITIOBOE 00513aTeJILCTBO O HEpasriall€HHH NEPCOHANIBHBIX NaHHBIX]

10)tunoBass  QopmMa pa3bACHEHHMS CyOBEKTY II€pCOHANBHBIX HaHHBIX
IOPHANYECKHX ITOCIENCTBUI 0TKa3a IpeIoCTaBUTh CBOU IIePCOHANBHEIE JaHHEIE;
11) nepevyeHb HHPOPMAITUOHHBIX CUCTEM IIEPCOHANBHEBIX JaHHBIX.

4 O6B&M U KaTeropuu oopadaTEIBaeMBIX IEPCOHANBHBIX NAHHBIX, KATETOPUH
CcyOBeKTOB MePCOHANBHBIX JaHHEBIX

4.1. O6BéM, comepaHWe M CPOKH O0OpabOTKH IMEPCOHANBHBIX IaHHBIX
OIIpeAENsAoTCA HenIMU 00paboTKH epCOHABHEIX NaHHBIX.

4.2. B 000 «ASM3» obpabaTeiBaloTCsl CleyrolIue KaTeropuu CyOBeKTOB
IePCOHAJIBHEIX IAHHEIX:

— COTPYIHHUKH KIUEHTOB H KOHTPAreHTOB;

—  COTpYIHHKH,

— yBOIEHHBIE (YBOJIMBLUKECS) COTPYIHUKH;

— KJIMEHTHI U KOHTPAreHTE;

— TIOCETHUTENIH M COMCKATEIH.

4.3. B 000 «ASM3» 06pabaThIBatOTCs CIEAYIOLINE IEPCOHATBHbIE NaHHBIE:

— aHKeTa;

— aBrobuorpadus;

— obpasoBanue;

— CBEIEHHS O TPYZOBOM H OOIIEM CTaXKE;

— CBeJEeHH O NpeablayLieM MecTe paboThl;

— CBEJEHMs O COCTaBe CEMbH;

— TacIOpTHEIE JaHHEIE,

— CBeJeHHUS 0 BOUHCKOM YUETE;

— CcBeZeHMs o 3apaboTHOI! nnaTe paboTHHKA,

— CBEJEHHS O COLMAIBHBIX JIroTax;

— CHELHalbHOCTE;

— 3aHHMaeMas JOJI’KHOCTb;

— HaJlMyue CyIUMOCTEH;

— ajpec MecTa JXHUTEIbCTBa,;



— JIOMalIHui TenedoH;

— colepiaHHe TPYIOBOIrO JOrOBOPa;

— CBEJIeHHs, TI0J]aBaeMble B HAJIOTOBYIO HHCIIEKLIHIO;

— MOIJIMHHHMKH M KOIHH IIPHUKa30B 110 JUYHOMY COCTaBY;

— JUYHBIE JeNla U TPYIOBbIe KHIKKH COTPYIHUKOB;

— OCHOBaHHA K IMPHKa3aM 10 JHYHOMY COCTaBY;

— gOenma, COJEpXKalllMe MaTepHajbl [0 MOBBIIUICHHIO KBaJIM(pHKALUH
¥ IIEPENOArOTOBKE COTPYAHHUKOB, UX aTTECTallUH, CITy:KeOHBIM paccieOBaHUsM;

— KOIHH JOKYMEHTOB 00 00pa3oBaHuy;

— pe3ynbpTaThl METUIIHHCKOTO oOcienoBaHWs Ha IpeAMeT TOOHOCTU
K OCYILLIECTBIIEHHIO TPYIOBBIX 00I3aHHOCTEH;

— peKoMeHIaluH, XapaKTepPUCTHKH H T.II.;

— TPYIOOBOM JOTOBOP M IMPHKAa3El 00 H3MEHEHHIX €ro YCIIOBHIA;

— BHYTpeHHHe npuka3sl O0IIecTBa;

— KapTouka YHU(]HUIHpoBaHHOH GopMmbl T-2;

— JOIIOJIHUTENIBHEIE COTTIAIEHUS K TPYAOBOMY HOTOBOPY;

—  cOoIIalleHUs,

— CBEIEHHS 0 BO3pacTe NeTeH;

— CBEIEHHUsA 0 OepeMEeHHOCTH YKEHIIHHEL;

— CBeJeHHUs 00 HHBATHIHOCTH;

— CBeleHHUS O JIOHOPCTBE;

— CBelEeHHS O COCTABE CEMBH;

— CBEJEHHs 0 OXOJe C MPeABIAYIIero Mecta paboThl;

— CBEIEHHs 0 He0OXOIUMOCTH YX0/ia 32 OOILHEIM UJIEHOM CEMBH;

— (Qotorpaduu W MHBIE CBEeIEHHS, OTHOCSIIHECS K IMEPCOHAIBHEIM JaHHBIM
paboTHHKA.

5 Ilopsnok U ycaoBUs 00pabOTKH MEPCOHANBHBIX TAaHHBIX

51. 000 «ADM3» ocymectBaser 00paboTky, Bimouas c6op,
CHCTEMAaTH3allMI0, HAKOIUIEHHE, XpaHeHUe, yToyHeHHe (OOHOBIEHHE, H3MEHEHHE),
HCIIONIB30BAaHUE, PACIIPOCTpaHeHHe, 00e3THInBaHue, OJIOKUPOBAHKE, YHHYTOXKEHHE,
3aliCh Ha MalllMHHbIE HOCUTENH U X XpaHEHHe, a Takke Iepenady TPETHUM JIMIaM
IIepPCOHANIBHBIX JaHHBIX CYOBEKTOB IIEPCOHANBHBIX JAHHEIX.

52. 000 «ADM3» ocraBnger 3a cobOOif MpaBO IPOBEPHTH IONHOTY H
TOYHOCTh INPENOCTABICHHBIX IIEPCOHANBHBIX MAaHHBIX. B Cilydae BBIIBICHHA
OIINOOYHBIX WIIM HEIOJNHEBIX IepCOHANBHBIX AaHHBIX, OO0 «ADM3» uMeeT npaso
NpeKpPaTUTh BCE OTHOILEHHS C CyOBEKTOM NMEPCOHANBHEIX JaHHBIX.



53. 000 «ADM3» He mnepenaéT IepCOHANbHBIE MNaHHBIE CyOBEKTOB
IIepCOHANBHEIX AaHHBIX TPETBUM JIHIaM, Oe3 corjacus cyOBeKTa INEpCOHAIBHBIX
I@HHBIX, €CJIM HHOE HE MMPeIyCMOTPEHO 3aKOHOIaTeNnbcTBOM PO.

54. VYcnoBueM mnpekpamieHuss 00pabOTKM  NEpPCOHANBHBIX  JAaHHBIX
B OO0 «ADM3» sABIgETCA: HOCTHXKEHHE [eyiell 00paboTKH NMEepPCOHANBHBIX JAaHHEIX;
HCTEUeHUe CPOKa JEHCTBHs COTTIACHS MIIH OT3BIB COIVIACHS CyOBeKTa MepCOHANBHBIX
JNaHHBIX Ha 00pabOTKy ero MepcoHalIbHBIX AAHHBIX; BBIABICHHE HENPaBOMEPHOMH
00paboTKH NepCOHANBHBIX JaHHBIX.

5.5. Ilpu sxcruryatanuyd WH(QOPMAIMOHHEIX CHCTEM IEPCOHAIBHBIX JaHHBIX
000 «ASM3» mpUHMMaeT INpaBOBBIE, OPraHU3AlMOHHBIE U TEXHUYECKHE MEepBI
1o obecneyeHUI0 0€30IIaCHOCTH MTEPCOHANBHEIX JAHHBIX, & TakXkKe TpeOyeT NPHUHATHI
yKa3aHHBIX Mep OT CBOMX KOHTPAareHTOB, MJISI BBITOJHEHHS YCTaHOBJIEHHBIX
IlpaButensctBoM Poccuiickoit @enepannu TpeOOBaHME K 3allUTe II€PCOHAIBHBIX
JaHHBIX IIpU HMX 00pabOTKE B COOTBETCTBHH C YCTAHOBIEHHBIMH YDPOBHSIMHU
3aLUUIIEHHOCTH [TEPCOHATIBHBIX AaHHBIX.

5.6. Ilpu o06paboTke mEpPCOHANBHBIX  MAaHHBIX,  OCYLIECTBISEMOM
0e3 wucronb3oBaHus cpenctB aBromaruzaimm, OO0 «ADM3»  BEHIIONHAET
TpeOOBaHUs, YCTAaHOBJEHHbIE ITOCTAHOBIeHWEM IIpaBuTenscTBa PoccHiicKol
Qenepamu oT 15 centsadbps 2008 roma Ne 687 "O6 yreepxmenuu IlosnoxeHus
06 ocobeHHOCTSX 00paOOTKHM  IEPCOHATIBHBIX MaHHBIX, OCYILECTBISEMOI
0e3 UCIIONB30BAHUS CPEJICTB aBTOMATH3AIMHU "

5.7. 000 «ADM3» ocCylIecTBIIeT O3HAKOMJIEHHE CBOHX COTPYAHHKOB,
HEIOCPEACTBEHHO  OCYLIECTBISIIOIIMX  00pabOTKy  MEpPCOHANBHBIX  JAHHBIX,
C IOJOXEHHMAMH 3aKOHOAaTenbcTBa Poccuifckoil @Dexgepauud O IEPCOHAIBHBIX
INaHHBIX (B TOM uHCIe C TpeOOBaHUSAMH K 3allUTe IEPCOHANBHBIX HAHHEBIX),
JIOKaJIbHBIMH aKTaMH II0 BOIpocaM O00pabOTKH IEPCOHANBHBIX MAHHBIX H, IIPH
HEeOOXOAUMOCTH, OPraHHU3YIOT 00YUYEHHE YKa3aHHEIX COTPYAHHKOB.

6 AKTyaJ'IH,?.aHHH, HCIIPAaBIIEHUE, YIAJICHUE U YHHYTOXCHHE IIEPCOHAIIBHBIX
AaHHBIX, OTBETHI Ha 3aIlIpOCHI Cyﬁ'BeKTOB Ha JOCTYII K IIE€PCOHAIBHBIM JaHHBIM

6.1. B ciydae noaTeepxkaeHus (paKTa HETOYHOCTH MEPCOHATBHBIX JAHHBIX MIIH
HENPABOMEPHOCTH MX 00pabOoTKH, IMepCOHAaNbHbIE HaHHBIE MOMIENKAT aKTyalu3aluu
B CpPOK, He MpPEBBINIAIOINUM CeMH paboumx IHEeW co OHA HOATBEPKIOEeHHS (akTa
HETOYHOCTH, a 00paboTka COOTBETCTBYIOINMX MHaHHBIX HA BpeMs HCIIPABJIEHHS
IpeKparaeTcs.

6.2. Ilpu mocTipkeHHH IHieneil 0OpabOTKH MEPCOHANBHBIX NAHHEIX, 4 TAKKE B
cllyyae OT3bIBa CyOBEKTOM NEepCOHANBHBIX NAHHBIX COIJIaCHs Ha HX 00paboTky
IIEPCOHANIBHBIE JaHHBIE IOIUIEKAT YHHYTOXKGHHUIO COOTBETCTBYIOIIMM 0Opa3zoM,
cornacHo ycranoBneHHbIM npasunam 000 «ADM3».



6.3. 000 «ADM3» mpenocTaBiseT QOCTYI CyObEeKTy NEPCOHAIBHBIX JaHHBIX
K CBOMM II€pCOHANLHEIM [JaHHBEIM B IOPSAKE, [PeIyCMOTPEHHOM CTaThEéH 14
®3 Ne 152 «O mnepcoHaNbHBIX HAHHBIX» B TEYeHHE TPUALATH ITHEH C HaThH
IOJy4YeHUs 3ampoca OT cyOBexTa IIepCOHANbHBIX [AaHHBIX, €CIH MHOE He
IIpeIycMOTPeHO 3aKkoHoAaTenbecTBoM Poccuiickoit denepanuu.



